Dora R-III Schools
Request to Attend

Professional Development Opportunity

1.  Employee Name:  ______________________________________________________

2.  Type of Meeting:  ______________________________________________________

3.  Place of Meeting:  ______________________________________________________

4.  Dates of Meeting:  ______________________________________________________

5.  Actual Time Away from School:  __________________________________________

6.  Organization or Department of Dora R-III Schools that you will be representing  ____

     _____________________________________________________________________

7.  Others in the school who plan to attend:  ____________________________________

8.  School Improvement area addressed:  ______________________________________

________  Workshop Resignation Fee

________  Nights Needed for Hotel

________  Number of days Substitute is needed

On ________________________ (Date)

(Applications should be presented at least two weeks before meeting/conference/workshop.  Please ATTACH workshop information which  describes conferences topics as they relate to the school improvement plan.)

The above request is:  _____ Approved   _____  Denied   _____ Pending (See Principal.)

________________________________     ____________________________________

Employee                                     Date
Principal                                            Date

________________________________

Superintendent                             Date
MEAL REIMBURSEMENT:

1.  Are meals included in the workshops?  _____ yes  _____ no


a.  If yes, which are included?

 ______ Date  _____ Breakfast  _____ lunch   _____ dinner

 ______ Date  _____ Breakfast  _____ lunch   _____ dinner

 ______ Date  _____ Breakfast  _____ lunch   _____ dinner

b.  If meals are not included in the workshops, you can be reimbursed up to $20 a  

     day for meals with receipts.

2.  Estimate of expenses:  Registration _______ Hotel _______ Meals ________




Sub Pay  _______    TOTAL EXPENSES  _______________

